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UVic Technologies

• MFA (Multi Factor Authentication)
• Online tools
• Microsoft 365
• UVic email
• Brightspace
• Zoom



MFA

All UVic employees are required 
to have MFA (Multi-Factor 
Authentication). To find out more, 
please visit here

https://www.uvic.ca/uvicid/security/


Accessing UVic online tools

Go to uvic.ca and click “Sign in”



Accessing UVic 
online tools

When prompted, enter your
NetLink ID and password
If you have forgotten your password, click 
on the prompt



Accessing UVic 
online tools

You will then be prompted to 
send a “push” as part of MFA. 
Once you do this, you will have 
access to the online tools



Accessing UVic 
online tools
If you scroll down to “Employee” on this 
“Online tools” page you will see where 
you can access Pay Stubs, tax 
information, change your password, and 
update your personal information



Accessing UVic 
online tools

From here, you can also navigate to 
all UVic technologies for which you 
have access, including
• Email
• Brightspace
• Zoom



Microsoft 365
Sign up for your UVic Microsoft 365 account:

1. Login with your NetLink ID and passphrase to onlineservices.uvic.ca
2. Under “Your services”, click into Microsoft 365
3. Review the Microsoft 365 Terms of Service
4. If you agree to the terms, select “Sign up for service”

*Please allow up to 48 hours for your account to be fully provisioned.

https://onlineservices.uvic.ca/gen/f?p=260:1:6300987391233:::::
https://www.uvic.ca/systems/support/computerssoftware/microsoft365/microsoft365-tos.php


Microsoft 365
Once you have signed up for 
your UVic Microsoft 365 
account, you can login to 
Microsoft 365 with your 
UVic account:

1. Navigate to 
portal.office.com
2. Enter your 
NetLinkID@uvic.ca
then click Next

https://www.office.com/?auth=2


Microsoft 365

3. Enter your passphrase and 
then click Sign in

4. Click Yes or No if you want 
to stay signed in or not



Microsoft 365

NOTE: If you have an 
existing Microsoft 365 
account with your 
@UVic.ca email, make sure 
to select the “Work or 
school account” when 
logging in:



Microsoft 365
5. You have now logged into your UVic Microsoft 365 account



UVic email

Clicking on “Email” will take you to UVic webmail where you can send and receive 
emails from your @uvic.ca email address



UVic email

Would you like to get UVic 
email on your desktop or 
mobile device? Need other 
tech support? Please open a 
Desktop Support Services 
(DSS) Ticket here
*Your department is TEAC-
Teacher Education Program

https://www.uvic.ca/systems/services/contact/index.php


UVic email/text messages

The University's Protection of Privacy Policy (GV0235) states that the university must comply with 
FIPPA. FIPPA requires that storage and access of personal information, which may include email 
addresses, contact information, or other personally identifiable details, must be stored only in 
Canada (FIPPA section 30.1). Therefore, all FAs must use uvic.ca email addresses.

FAs can use cell phones to text with teacher candidates; however
• if those messages will form the basis for a decision about the teacher candidate, transfer any 

messages to your uvic.ca email account (using screenshots)
• delete any other messages from or about the teacher candidate as soon as is practical
• any official information, decisions, personal information etc. must be via UVic email



Brightspace
Brightspace is a learning 
management system 
designed to house 
information and allow for 
uploading of practicum 
documentation within 
privacy requirements



Brightspace
On the Practicum Field 
Advisor Brightspace site 
you will find all practicum 
documentation, reporting 
documents, sample reports 
and places to upload 
practicum documentation

ED-P Field Advisor Resources 000 
000 
000 

Content Navigator 

Practicum Preparation Materials 
(al. .. 

60% 3 of 5 Topics Completed 

Observation Note Templates 

Final Practicum Overviews, Unit 
and ... 

38% 3 of 8 Topics Completed 

Practicum Report Forms (Fall 
2022) 

� l!J • Pam  Doe    @

Announcements v 

Welcome Supervisors 
V 

Kerry Robertson posted on Jul 2, 2022 12:25 
PM 

X 

We have updated to a new and (we 
hope) more intuitive homepage for 
Brightspace materials. 

Welcome to 
Brightspace 

V 

Posted Jun 30, 2020 9:17 AM 

Hello supervisors: Welcome to 
Brightspace, UVic's new Learning 

X 



Zoom
All UVic employees and affiliates are 
provisioned with a UVic Zoom 
account. Once you have logged in to 
uivc.ca, click on “Zoom video 
conferencing”. This ensures you are 
accessing UVic Zoom technologies.



Zoom
Another way to access Zoom is to 
log in via https://uvic.zoom.us/
This also ensures you are using your 
UVic Zoom account

https://uvic.zoom.us/


Zoom
Once here you can schedule 
meetings with your teacher 
candidates by clicking 
“Schedule a Meeting”



Zoom
Once here you can schedule 
meetings with your teacher 
candidates by clicking 
“Schedule a Meeting”, 
including setting the date and 
time. You can also decide 
whether to have a password for 
the meeting. Click “Save” at the 
bottom of the page to save 
your meeting. 



Zoom
You are then directed here 
where you can click “Copy 
Invitation” which opens a new 
dialogue box



Zoom
When you click “Copy Meeting 
Invitation” you can then paste it into an 
email to send it to your invitees. You will 
note the meeting invitation indicates 
the topic, date and time, and Zoom link 
for your participants to use to access 
the meeting at the designated time.



Need one-on-
one support?
Need tech support? Please 
open a Desktop Support 
Services (DSS) Ticket here
* Your department is TEAC-
Teacher Education Program

https://www.uvic.ca/systems/services/contact/index.php


Free Phone App for Scanning

Want to scan a signed document to upload to Brightspace? Download the 
free app:

Apple:  
https://apps.apple.com/us/app/adobe-scan-mobile-pdf-scanner/id1199564834

Android: 
https://play.google.com/store/apps/details?id=com.adobe.scan.android&hl=en_CA&gl=US



Additional information
Want to know more about UVic email?
Want to know more about Microsoft 365 ?

Want to know more about Brightspace?

Interested in learning more about Zoom?

Want to schedule a practice Zoom meeting?
Contact Kerry at teacheredmgr@uvic.ca
Other questions? 
Contact Patricia at teachered@uvic.ca

https://www.uvic.ca/systems/services/emailcalendar/facultystaff/index.php
https://onlineacademiccommunity.uvic.ca/O365/
https://onlineacademiccommunity.uvic.ca/TeachAnywhere/learning-technologies/
https://onlineacademiccommunity.uvic.ca/TeachAnywhere/learning-technologies/
mailto:teacheredmgr@uvic.ca
mailto:teachered@uvic.ca

